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(Required Qualifications)

- Bachelor’s degree; preferably in a business or scientific area of study

- Excellent teamwork skill time management and organizational skills

- Excellent verbal and written communication skills in Japanese and English
- Proficient in Microsoft Office Suite i.e. Word Excel PowerPoint Outlook etc.
- Highest work ethics and integrity

- Able to analyze problems make decisions and take initiatives

- Attention to detail and high level of accuracy

- Service minded

[Preferred Qualifications]

- Familiarity with the assigned project industry and relevant technical standards.
- 3 years relevant account management or customer service experience
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