Page 1 of 2

@ CareercrOSS by JAC Recruitment

=

f‘sj ~
b, TT. 1

HR Planning Specialist (Payroll / C&B)/ AFEBE AR v+ ) X b (§55 - C&B)

Al

IWILL CAPITAL

BEBE

ANt
A4 EYILERSHK

RRATES
Our client is a global company in the food and beverages industr

KAID
1530348

*iE
B - R

Ezad0yELs]
AFEXK 002 ZHABRREY) - AEREE

HEANDEE
SEAN DE

ERWE
E#E

E#5ith
BRERER 23K, FREX

w5
40075 ~ 90055 M

EEi=]
20252048168 07:00
e TX 2 St
BHEER

3ELLE

FrYFTLRIL
FIRRBRE L NI
HKELRIL
HEREL NI
B&AEL NIV

I HE
L

IR

REE: 215

REDOEY
BATORBHFANBETY

BEEH

Our client is looking for an HR Planning Specialist to support essential HR operations and execute key initiatives aligned
with their HR strategy. This role requires a detail-oriented professional with expertise in payroll, social insurance procedures,
and HR compliance.

Key Responsibilities


https://www.careercross.com/company/detail-207429

Manage payroll processing and social insurance procedures, ensuring accuracy and compliance in collaboration with
external service providers.

Oversee employee onboarding, offboarding, leave management, and internal transfers.
Administer corporate housing arrangements with third-party service providers.
Handle financial savings plans, Defined Contribution (DC) pensions, and disability income protection programs.

Contribute to cross-functional HR projects to enhance operational efficiency and compliance.
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Skills & Qualifications

Strong knowledge of labor law, payroll operations, and tax regulations (withholding tax).
Experience in HR systems and processes, including benefits administration.
Proficiency in Microsoft Excel, Word, and Access.

Familiarity with payroll journal entries is a plus.

Key Competencies

Ability to proactively address challenges and drive improvements.

Strong analytical skills and a results-driven mindset.

Commitment to continuous learning and staying updated with industry trends.
Integrity and strong relationship-building skills.

Leadership in execution and problem-solving.
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