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- Update/reconcile information on the access control system/safety confirmation system/building’s visitor
management system/SharePoint (SSMT, ERP, Fire Brigade, etc.)
- Grand/revoke access rights at request
- Account management (safety confirmation system/building’s visitor management system)
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- HQ inventory (including MCA radio, satellite phone, power bank)
- Shipment to Expats and Field employees (company car emergency Kit)
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- Issuance of ID/Security card to new hires
- Collection of ID/Security card from resigning employees
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- Quarterly Safety Confirmation drill
- Bi-annual evacuation drill
- Fleet monthly online training
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- Responding to employee questions (in Japanese and English)
- Sharing Fleet monthly accident/violation data with stakeholders
- Security & Safety briefing email for new hires
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