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COMPANY OVERVIEW

A leading Japanese company in the marine electronics industry is looking for a General Affairs and Accounting Staff member
The ideal candidate will be responsible for managing various administrative and accounting tasks, ensuring smooth
operations within the company.

JOB RESPONSIBLITIES
« Manage office supplies and equipment
« Maintain office records and documentation.
« Process invoices, payments, and expense reports.

« Record and maintain accurate financial transactions.


https://www.careercross.com/company/detail-375384
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« Assist in the preparation of financial statements and reports.
« Reconcile bank statements and manage petty cash.

« Maintain employee records and handle HR tasks.

JOB REQUIREMENTS
« Proven experience in general affairs, accounting, and HR roles would be advantages
« Proficiency in German and English
« Strong organizational and multitasking skills

« Experience in an international work environment.

BENEFITS
o OJT will be carried out

« Detailed working condition and benefits will be provided when interviewing

Due to the high volume of applicants, we regret to inform that only shortlisted candidates will be notified. Thank you for your
understanding.
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