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PR/116832 | Accountant & Finance Officer

BEHE

AN R
VI I =YV — XV ILTUR

KAID
1524304

*iE
oM (A—H-)

A&
EH#E

E#5ith
54

w5
BEBREBO L. ISHEH

B'HA
20254048018 17:00

BN ESRMY

BERR
3FEMUL

FrUTLAL
PRIERE L NI

HELANIL
EYRXRAKFEL NI

BA&AEEL NIV
EYRAKTFE LRI

R
BRE: #¥TS

RiEOEY
BATORFBHTIVEDHY EEA

BEEER

Job Title — Accountant & Finance Officer

Job Summary;

1. The first point of contact for Accounting team

2. Support accounting part by collecting the detail of attachment and recheck before processes accounting entry.
3. Payment preparation supporting the superior

4. Prepare VAT report & PND 3/53.

5. Input data in PND 3/53 form and VAT form

6. Preparing Invoice to subsidiary and prepare detail to support to Head Office in Japan
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7. Filing document to support accounting part & control the storage of general document of accounting.

8. Performing assigned accounting tasks or the tasks conducted within the accounting department

9. Be a person in charge on daily office activities i.e. telephone, door, welcome guest ect. when key person is not available.

10. Preparing and forecasting of monthly expense, actual and income to input in VBA

11. Other assignments from superior/Manager of Accounting & Finance department.

Job Specification;

« Bachelor's Degree in Accounting Field or other

« Computer skill

« English communication

« Working experience at least 3-4 years in accounting or finance

« Tocie score 500

AL

Page 2 of 2



	PR/116832 | Accountant & Finance Officer
	募集職種
	応募必要条件
	募集要項
	会社説明


