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Procurement Specialist
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Position Title: Procurement Specialist

Overall Responsibilities:
Purchasing and 3PL management support


https://www.careercross.com/company/detail-438754

Page 2 of 2
ESSENTIAL FUNCTIONS
Reasonable Accommodation Statement:
To accomplish this job successfully, an individual must be able to perform, with or without reasonable accommodation, each
essential function satisfactorily. Reasonable accommodations may be made to help enable qualified individuals with
disabilities to perform the essential functions.

Essential Duties and Responsibilities:

+ Understand and follow Applied Medical's Quality Systems (QS) per training.

* Read, write, speak and communicate effectively with other team members, and comprehend work and safety instructions.
+» Understand and comply with safety rules and Company policies.

* Prepare inventory forecast and request

* Prepare and issue purchase orders

» Monitor inventory level and resolve issues and concerns. (Using SAP)

* Inspect and evaluate the quality of purchased items and resolve shortcomings

+ Analyze industry and demand trends and support management with the development and implementation of sourcing
strategies

* Receiving and returning goods. (Using SAP)

* Provide the necessary documents to the customs broker and resolve issues and concerns

+ Assist managing 3PL warehouse

Other Duties and Responsibilities:
Assist with other tasks and projects as needed
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Knowledge, Skills and Abilities:
Knowledge of logistics, SAP, Outlook, Teams, Intermediate level of Excel, Intermediate level of English(incl. speaking).

Education and/or Formal Training:
Graduated from a four-year college or university

Experience:
Purchasing, Logistics

Material and Equipment Used:
Note PC, Mobile phone

Working Environment:
Basically at office, occasionally at home
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