Page 1 of 2

@ CareercrOSS by JAC Recruitment

Iﬂa India
ACRETININERIE We are recruitment specialists around the globe

PR/109111 | Accounts Assistant
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Job Responsibilities:
« Recording all transactions like vendor invoices, cash vouchers, receipts, and payments
« Preparing bank reconciliations
« Reconciling sundry debtors & creditors
« Vendor/customer balance confirmation
« Assisting the Accounts Manager
« Filing TDS returns and payments

« Participating in financial audits


https://www.careercross.com/company/detail-330232
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« Tracking bank deposits and forward contracts

« Supporting month-end and year-end close processes
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