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Job Title: Accountant
Job Location: Gurgaon

Key Responsibilities:

Accounting
« Process transactions, liaise with banks, and finalize annual accounts.
« Coordinate audits and improve accounts receivable systems.

« Manage payables/receivables, payroll, and utilities.


https://www.careercross.com/company/detail-330232

« Report financials to Japan H.O. and resolve related queries.
« Conduct variance analysis and maintain daily transaction records.
« Regularly update bank reconciliations.
Taxation
« Implement GST regulations and prepare monthly returns.

« Handle compliance procedures and file TDS/TCS returns quarterly.

« Ensure timely compliance with accounting and government deadlines.

Administration and HR
« Develop policies for A/R, A/P, and reconciliation processes.

« Implement vendor registration and assess terms/conditions.

« Manage advance payments, bank guarantees, and inventory records.

« Liaise between management and employees to improve relations.
« Process new hire paperwork.

Job Qualifications:
« Experience in Trading companies

« Experience of Tally is preferable
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