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OVERVIEW:
Our client is looking for an Executive Assistant skilled in UI/UX design to support our team in Hoi An.
RESPONSIBILITIES:
« Front-End Design & Development: Assist with designing and developing features and functions for the Shopify
website.
« Shopify Apps: Work with our Shopify apps on various projects and initiatives.
« Content & UI/lUX Design: Design content for the website and create UI/UX designs for new applications and features.

SKILLS REQUIRED:
« E-commerce Expertise: Experience with Shopify or other e-commerce platforms.
« UI/UX Design: Proficient in UI/UX design principles.
« Time Management: Excellent time management and the ability to work independently with limited oversight.
« English Communication: Proficiency in English to communicate with an English-speaking manager.
« Adobe Suite: Expertise in Adobe products, primarily Photoshop and Lightroom.

Required Experience:
« Atleast 2 years of experience in e-commerce.
« Atleast 2 years of experience with Shopify or similar platforms, or strong computer skills with an ability to learn
quickly.
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Beneficial Experience:
« Additional experience in UI/UX design or e-commerce development.

SALARY:
The salary range is 6—-12 million VND per month, based on experience and qualifications, with opportunities for growth based
on performance and business needs.
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