Page 1 of 2
@ CareercrOSS by JAC Recruitment

I FO=NILEE-ABXNT1ISAEH

B®H EEFD0IEELS. JAC Recruitment

HRE %

BEHE

AN S
MRS Y A T4 =Y I—FXT b

RAL%ESA
AFAEERY Y —FHBA—H—

KAID
1507935

*E
e

SttoEE
NERESE

A&
E#E

E#5ith
BRRER 23X

w5
7505 M ~ 80075 M

e
09:00 ~ 17:30

#®A - KR
(BHaAIR] Att77 BEICIEREI0AMUE (KB] Z2BAZAR T BHREGW V7L vy v akiR (58) . EREH
(...

EEs
2024F12805H 18:19

S BERM

Fr)T7LRL
FIRRRERE L NIL

HELRI
EVRAKFREL NIV

BAZEL NIV
XAT47

AR FE
R¥EZ: 215

REOEY
BATOMBHFIN’BETY

BEER

(5k ANo NJB2267282]
This role is responsible for driving significant impact by ensuring efficient HR operations and seamless employee lifecycle
management. Additionally by managing talent acquisition engagement and development activities the role directly
contributes to building a skilled and motivated workforce aligning HR strategies with organizational goals for sustained
growth and success.


https://www.careercross.com/company/detail-184450

This position reports to the Senior HR Manager and is part of the HR Team located in Tokyo Japan and will be an on site
role.

In this role you will have the opportunity to:

BOversee and manage HR operations including payroll social insurances pensions through a payroll vendor. Handle
incentive schemes salary and bonus cycles. Oversee and manage HRIS time and attendance systems and HR related
systems.

HEManage onboarding and offboarding processes to ensure a quality employee experience working closely with function
leaders.

BEmployee Engagement and Development: Design and manage employee awards to recognize best practices. BMContribute
content to newsletters of other parties. Manage engagement learning and development activities when required.

HReview and revise the employee handbook. Communicate updates and changes in policies.

EWork with the Senior HR Manager for talent acquisition activities. Serve as HRBP for small divisions if the candidate shows
potential. Assist with other HR tasks as needed.

ZF) - B

WBachelor’'s Degree

EMinimum 3 years of experience in HR Operations including Payroll.
HRBP experience is highly welcome though not mandatory.
WProficient in Japanese; English proficiency preferred.
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