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KEY RESPONSIBILITIES:

1. Handling all sales administration issues with the aim of keeping the business running well and well-
administered/documented as expected.

2. Manage proper documentation and administration for the trading business using internal or external systems as needed.
3. Have a great desire to understand the flow of business trading well, and be able to respond to problems that arise by
taking necessary actions based on strategies and tactics coordinated with the team.

4. Actively involved in business strategy discussions and execute them appropriately.

5. Ability to produce quality reports and PDCA monitoring.

6. Good and positive behavior and the right mindset in handling business problems that occur.
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