Page 1 of 2

@ CareerCross

I FO=NILEE-ABXNT1ISAEH

B®H EEFD0IEELS. JAC Recruitment

Accountant Finance
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1. Account Receivables (30%)

- Reasonableness check of Sales/Cost of sales recognition
- AR collection journal entries and overdue follow up

- Manage advance receipt against AR
2. Account Payables (30%)
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- Journal entries for payments including offsetting of advance payments
3. Closing (20%)
- Ensure Balance sheet accounts such as prepayment and accruals for closing on timely manner
- Be in charge of fixed assets ledger
4. Daily Cash flow management
- Manage daily cash in/out and 2 3 months forecast
+ Report of 10 days forecast
+ Manage of forward exchange contracts application
5. Support of tax filing
- Preparation of Corporate tax Consumption tax etc. per requests from tax consultant
6. Daily ad hoc tasks
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1. Hands on experience in Accounting for more than 5 years

2. Knowledge about accounting principles (Boki 2 level or more)

3. Communication skills: Japanese/English (TOEIC 750 )

4. Experience using ERP Microsoft applications and internet banking

5. Excel skills: Functions (VLOOKUP SUMIF etc.) pivot table

6. Self starter strong interpersonal skill mind set to learn and willingness to develop his/her career
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