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This role focuses on managing digital content projects, partnering with clients and agencies to ensure project deliverables
align with client objectives and timelines. The candidate will collaborate with offshore project teams, maintain quality
assurance standards, and serve as a central point of contact throughout the project lifecycle.

Key Responsibilities:
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Gather requirements and scope deliverables based on client objectives.

Collaborate with offshore project managers and facilitate project planning and milestone tracking.
Ensure adherence to quality standards and timelines for digital projects.

Support medical project teams, especially for Japanese projects, ensuring effective communication.
Manage project-related risks and track progress using project management tools.

Serve as the primary contact for all digital content projects.

« Experience in digital marketing/content production.
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Client-facing and presentation skills.

Strong communication skills in Japanese and business-level English.

Ability to work independently and as part of a cross-functional team.
Proficiency in MS Office and project management tools.
Strong organizational skills, including meeting administration.
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