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The PMO role involves collaborating closely with leadership to manage and deliver complex cross-group programs within
Rakuten Tech divisions and Business Units, ensuring projects are completed on time and within budget. Responsibilities
include supporting project initiatives, facilitating meetings, tracking key metrics, providing translation support, and proactively
improving processes across the organization.
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A global leader in e-commerce, fintech, digital content, and communications, renowned for its innovation work environment.
Join us to be part of a forward-thinking company that offers vast opportunities for growth and development in a diverse and
inclusive culture.
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https://www.careercross.com/company/detail-3648

« Provide project and initiatives support as PMO team

« Facilitate and manage different meetings within the organization

« Write meeting minutes and follow up action items

« Provide translation support

« Works closely with leadership and management teams to ensure that programs are successfully executed

« Proactively identifies and resolves issues and makes recommendations for improvements to existing processes
« Expand project management standard across the organization
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« Working time: 09:00-17:30
« Hybrid working style

To apply online please click the 'Apply" button below. For a confidential discussion about this role please contact Jeff Liao at
+81 3 6832 8607.
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« Bilingual English and Japanese speaker
« Microsoft suite skills (Excel, Word, Power Point)
« Prior experience in coordinating projects and initiatives
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A global leader in e-commerce, fintech, digital content, and communications, renowned for its innovation work environment.
Join us to be part of a forward-thinking company that offers vast opportunities for growth and development in a diverse and
inclusive culture.
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