@ CareerCross

Accounts Assistant/Executive *2FELL EDRIE, EHSEBRBRAIEE HFEEITIL

EEMED

BEBE

TATRSL
RECYCLE POINT TOKYO #kz it

KAID
1491782

*E
Z DM

ERFE
E#E

5
ZOMRR, NEFTH

w5
3005 M ~ 4505 H

R—F 2
BEE#B+R—F R

EEs
202408 H29H 10:53

S BERM

BEER
18Pt

FrUTLARL
FRIERE L NI

BEELNRIL
BERFELANIL

HAZEL NIV
XAT4T

TOhERE
RERE : RE - RAT 1T
EEAXUHFEOBEETEECRDL XS

BHRFEE
WMAZE: #H%+5

REOEY
BATORMHBHFINBETY

BEEH

- Responsible for the full spectrum of accounts payables which includes update of purchasing and payment entries as well

as process payment.

+ Reconcile sales transactions on the online portal and update into accounting system.
+ Involve in the quarterly and yearly stock take and ensure that physical quantities tally with system record.

+ Other ad hoc duties as assigned by superior.
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Salary Range

* Annually : 2,880,000 ~ 4,320,000

* Monthly : JPY240,000 ~ JPY360,000

% Depending on the relevant working experiences and qualification.
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2 years of accounting experiences or more is preferred

Candidates with less than 2 years accounting experience are also welcomed to apply
Meticulous, attention to detail and organised

Independent worker as well as a good team player

Highly self-motivated with a positive attitude towards learning

The candidate must be able to understand basic English (written and verbal)
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