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You will manage 10 — 12 report lines (including 2 Talent Acquisition Team Leads) within Japan Talent Acquisition team. In
addition to communicating within the Talent Acquisition department, English skill is required to ensure successful
communication with global stakeholders. As one of the largest CROs (Contract Research Organizations) in the world, our
Talent Acquisition team continues to grow steadily. In this position, as Head of Talent Acquisition, Japan, you will be
responsible for the following.

Main responsibilities:

« Direct talent acquisition activities in Japan, including budgeting, securing and managing, team and individual
assignments, candidate sourcing channels, candidate selection processes, and operating. metrics (Goal, Productivity,
KPlIs, etc.) as Talent Acquisition team.


https://www.careercross.com/company/detail-229970

« Build and maintain good relationships with internal stakeholders (VPs, Directors, Managers) and external stakeholders
and proactively propose and deliver solutions to issues.

« Develop and executes recruitment plans to deliver high quality services in a timely and consistent manner.

« Provide leadership and expertise on recruitment planning, forecasting, and results, identifies issues as needed, and
provides proactive solutions.

« Hire, recruit, direct, train and coach team members to provide professional development and growth opportunities,
operates and manages effective teams, and ensures a compliant work environment

« Communicate expected role & responsibilities, plan, monitor, and evaluate performance and achievement of the team
and each individual.

« Achieve team and staff results by developing, coordinating and enhancing systems, policies, procedures, and
standards that measure.

« Develop and execute action plans that contribute to the improvement of corporate branding to ensure high quality
candidates.

« Participate in and lead cross-sectional projects in Global and APAC Talent Acquisition.

« Do all other management tasks necessary for successful recruitment.
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Minimum requirements:

« Bachelor’s degree or equivalent [Knowledge,

« 8 years of recruitment experience (typical minimum experience) — preferably with life science industrial background
(not a must).

« Strong knowledge of talent acquisition programs, processes and policies.

Good knowledge of company people management policies and procedures, including hiring, performance

management, corrective action, and compensation administration.

Good people management skills including coaching, interviewing, and providing feedback and recognition

Strong ability to manage team resources to ensure attainment of department objectives.

Upper business level of Japanese language skill.

Business level of English language skill.
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