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Estab

lished in 2015: A hospitality group composed of members from around the world.

Adaptable Living: Provides lifestyles tailored to diverse needs, including inbound travelers and nomadic workers.
Operations and Property Management: Manages concept-based accommodation facilities under the "inthehood" brand.
Prime Locations: 90% of managed properties are located inside the Yamanote Line. While most tasks are office-based,
periodic site visits are required.

Global Collaboration: Works in coordination with an overseas operations team to manage properties efficiently.

<Position Finance & Accounting Associate>>

We seek a Finance and Accounting Associate to join our expanding team. The ideal candidate should be self-motivated,
passionate, and knowledgeable in accounting and finance principles. Now is the time to evangelize, introduce, and promote
the Co-Living concept in Japan!
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Maintain the company’s books according to generally accepted accounting principles

Verify/reconcile all posted transactions on a monthly basis to maintain the integrity of the company’s financial records
Assist in month-end closing and report generation for building performance

Collaborate with cross-functional teams, including Operations, Sales, and other departments in order to gather
necessary information for accurate accounting entries.

Review and report to stakeholders monthly financial reports, including income statements, balance sheets, and cash
flow statements.

Assist in preparing annual budgets and forecasts, providing valuable insights based on reconciliations and financial
data analysis.

Support audits from external auditors and local Tax and Statutory authorities as needed, ensuring compliance with tax
and accounting standards by providing necessary documentation and support.

To assist the CFO in various projects/initiatives which may be assigned from time to time

Handle ad-hoc jobs as and when required
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The Requirements

1-3 years of experience in finance or accounting

Bachelor’s Degree in Accounting, Business Administration, Economics, Finance or equivalent is preferred
Japanese: Native level or N1 certification, English: Middle or business level (equivalent to TOEIC 750 and up)
Self-starter, cooperation with all cross functions

Good communication skills

Passionate, Open-Minded

The Nice to Haves

Boki License (Any Level)

Japanese Real Estate License holder (Takken)

Other language ability (Mandarin Chinese, Korean, Spanish)
Experience working in an early startup environment

Experience working in the hospitality, hotel, or hospitality industry

Other Perks
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Immersion in a dynamic entrepreneurial environment

Ability to experience and work with a talented, multicultural team
Bottomless artisanal coffee, tea, and draft beer daily

Apple technology equipment

Flexible working locations throughout the city

Working and meeting guests from around the world
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