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Procurement (real estate/furniture/project manager)
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Role: Procurement Manager / Project Manager (Real estate)

Location: Based in Tokyo (Otemachi)


https://www.careercross.com/company/detail-516521
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We are looking for a self-motivated team player to join our Project Team. Assist and work closely with teammates on the
Furniture procurement for our property projects. Ideal candidate should have a background in furniture procurement, or real
estate project management background.

Responsibilities Include:

—_

. Work with designer on designh documentation & presentation work including concept design and development,
construction drawing review, materials sourcing and selection.

. Create furniture proposals and handle procurement.

. Coordination with stakeholders, consultants, contractors on project delivery.

. Monitor project works to ensure they are executed per design and up to project progress and quality

. Provide extensive support to the Team on project delivery

. Preparing proposals and other business development activities
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Ideal candidates:

_

. Strong communication skills in written and spoken English, Japanese.

2. Diploma/Degree in Project Managment, Logistics, Design, Architecture, Interior Architecture, Interior Design, Product
Design or equivalent.

. Minimum 3 years relevant working experience in projects or procurment.

. Experience in refurbishment, interior fit out, procurement etc.

. Responsible, creative, independent, self-motivated and able to work under pressure, tight schedule and meet
deadlines

6. Strong in communication, organization, time management, inter-personal skills.

7. Able to multi-task, meet deadlines, be proactive and able to work in a team environment.
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Interested parties please include a copy of your English CV! Thank you!
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