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Corporate Secretary - International Outsourcing Company
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Our client, a leading international outsourcing company with global presence is looking for a corporate secretary consultant
as an additional member in their growing CS department. Enjoy a flexible international working environment and other

benefits while expanding your career.

« Maintain updated corporate registry for stakeholders
« Prepare and manage legal documents for clients

« Support client's needs in securing business licenses and other important documents
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https://www.careercross.com/company/detail-218001
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« 3+ years of working experience as corporate secretary or legal assistant or Legal Secretary
« Fluent in Japanese and business English skills

« Knowledge in Japanese Companies Act, Immigration Laws, and other related laws

« Strong communication skills and proactive mindset
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For further details and a confidential discussion, please contact Ai directly on 080-4462-7881 or at ai@alberto-
recruitment.com
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