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Finance Assistant
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Responsible for overseeing the day-to-day activities of the financial department. Tasks such as inputting data into the system
and maintaining financial records are part of the responsibilities

Client Details

The corporation is a conglomerate that specializes in digital communications technology and operates on a multinational
scale.

Description
« Daily management of financial documents (electronic and paper)
« Confirmation of receipt of archived documents;
« Loan, inventory management, disposal management;

« Document management and operational reporting;


https://www.careercross.com/company/detail-3648
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« Management of paper documents in and out, maintenance of storage information, etc. including
Job Offer

« Long term Haken

« Opportunity to work at global company
« Competitive salary

« 8 hours of work per day

To apply online please click the 'Apply' button below. For a confidential discussion about this role please contact Andrew
Sakashita.
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« Proficient in office software such as Word, Excel, and PowerPoint, and capable of data processing and data analysis.

« Persons with good communication skills, clear logical thinking, and understanding, and have work experience in
positions related to financial management

« Preference will be given to those who have basic knowledge of finance and have finance-related qualifications
(accounting qualifications, etc.)

« Serious, proactive, attention to detail, and responsible.

« Language skills: Chinese, Japanese, and English business level

RALEREA

The corporation is a conglomerate that specializes in digital communications technology and operates on a multinational
scale.
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