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https://www.careercross.com/company/detail-410796

Page 2 of 2
HERE

- MR IS %
B OBEWEDERO~Z T ANTIG
ATF4TEHETOIF) T 4 BR, ETEE. BMRET
E, FEREORIG
T NEBTLAREBRICBIBATATTIVYI, 7Yy I%5DFBREA) H—F
- REROREERBORE
- FLRY) Y —2ER. RIS
- M EEEERK. 1RE
CBEATATOEE
- RERICEYT 2 I & OB IEEES N

Job Description

- General coverage
-Contact for inquiries and acceptance of interviews
-Quality assurance, progress management, and accompaniment of interviews up to media exposure
-Handling of contracts and invoices

- Research for new media contacts and attack points for art exhibition press previews.

- Proofreading of exhibition articles

- Prepare and distribute press releases.

- Creation of press releases and distribution of press releases

- Management of media outlets for the exhibition

- Handling of board members' speaking engagements related to the exhibition.

2F) - B
o MWERRER/ZAFI

CEVRALANILDHEERFIL

F AT a—)VERRAENIBR
S RIVFYRIHIBER

- BRSO HERICIET A AR L
CEVRALANJVOBAFRERF I

o EELWRBR/ZAFIL

CRAFATLRILOEBERF I
LR X4 TYL— 3y XORERER

CSAF AV UPREOEBER(TLRY -2, BEZ)
- SNSEFER

Required Experience/Skills

- Business level English skills

- Good at schedule management/coordination

- Good at multitasking

- Comfortable traveling domestically and internationally
- Business level Japanese language skills

Preferred Experience/Skills

- Native level English skills

- Experience in public relations and media relations

- Experience in writing and editing (press releases, articles, etc.)
- Experience in SNS operation
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