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Support for domestic and international exhibitions
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- Accompanying overseas on-site coordination and acting as a bridge for communication with local partners

- Translate English Request for Information from local partners into Japanese, check with internal members, and reply back
in English.

- Coordination with the client regarding travel VISA and support for application

- Arrange air tickets and accommodations for in-house members

- Arrangement of meals at exhibition sites (both in Japan and overseas)

- Confirmation of technical compliance and necessary procedures for import/export of exhibition equipment

- Manage information on travel schedules for all exhibition projects
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Contract term 1 year

With promotion to full-time employee
Contract renewal: Yes (renewed based on work proficiency, work performance, etc.)
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Required Experience/Skills
- Experience using English in business
- Business level Japanese

Preferred Experience/Skills
- Qualifications such as TOEIC/IELTS/TOEFL iBT/Eiken
- Ability to organize information
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