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- Review contracts and invoices make payment approval based on standard instruction of the company.

- Complete bookkeeping and bank balance reconciliation monthly. Assist in auditing (if have) .

- Complete the annual budget of the company and conduct monthly budget analysis.

- Finance file management according to local fiscal and taxation requirements and company policy.

+ Tax compliance work: Complete Consumption tax input tax monthly and Consumption tax refund annually. Review tax


https://www.careercross.com/company/detail-184450

declaration and ensure taxes paid in time. Assist in tax audit and other tax related issues.
+ Other financial work required by work supervisor including but not limit to identify and summarize problems report to
supervisor timely and provide solution with supervisor implement solution afterwards.
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- At least 5 years working experience in finance or accounting; - Bachelor degree or above in accounting or related major;

- Have excellent communication skills high sense of responsibility strong learning ability and constantly improve working
ability. - Familiar with Excel and other office software; + Be able to communicate in foreign languages at work such as
English and Chinese. - SAP experience is preferred. ===================== - [} LIIRED
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