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@ CareerCross

Think IT Simple
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https://www.careercross.com/company/detail-26036
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« Onboarding and Offboarding Procedures: Manage the processes of welcoming new members and warmly sending

off departing staff.

operations.
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Social Insurance Procedures: Handle essential procedures to ensure the security and future of our employees.
Attendance Management: Oversee team attendance and support efficient operations.

Payroll Calculation: Enhance employee motivation through accurate and prompt payroll calculations.

Bilingual IT Engineer Recruitment : Identify and recruit outstanding IT engineers from a global perspective.
Performance Appraisal Implementation: Support the growth of each employee and conduct fair evaluations.
General Affairs/Administrative Tasks: Perform a wide range of support tasks to ensure smooth company

Career Level: Entry Level.

Japanese Proficiency: Native level.

LA

Experience Level: No prior experience required (Training will be provided).

English Proficiency: Fluent (approximately 50% usage).
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