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1. Asset management

Conduct the asset inventor / IR HeEsR 5=

1. DT/AV equipment management

Facility managed DT(Digital transformation) equipment maintenace/AVi#23 D EIE, RES—BFRIS

1. Small project management

Schedule management & tracking of projects plan/2 4 ¥ 2 —)L - EHIRREE, FHE
Inspection of construction and completion/ TZ 5 T #:2
Procure equipment/items for the minor project/ Ri&+ Y ERS. BE

1. Finance management

Ensure all received invoices are appropriately processed and tracked / 553K E4L1E

1. Global, Region communication

Communicate with Region team and submit the necessary documents/Regional ¥ — 4 & D&, HEZFHOIREY

Attend the global/regional meetings/Reginal - Global 5% (internal/customer) ~®HE

2AF) - B
<KHLHNBEE. HFH. XFIJL (Related experience, knowledge &skill) >

o IT/AVEEER D X > T F >~ Z IT/AV knowledge

« PCZ#*JL (OUTLOOK, Excel, Word, PPT) PC skill
o HEFES TOEIC 500REAEBE R English skill

<#BWEH (Preferred skillbniLiEar) >

o« NERDEHFERER / Experience in the foreign companies

o 77T AP TOESBRR. FMERELTWE 7Y MY —RBETORER / Experience in FM service, FM
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