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- Prepare monthly/daily financial reports and monthly reporting to Management.

- To review/issue payment to suppliers/creditors, staff claims, assist in cash flow management.

- Administer and ensure effective accounting procedures including credit control and AR monitoring.
- Review document submission for new customers, monitor customer transactions.

- Ensure all accounting recording are updated on a timely and accurate basis.

- Housekeeping accounting records and maintaining a systematic filing system.

- Follow-up closely with other departments on outstanding matters.

- Submission of legal documents.
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Finance&Accounting
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