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Main responsibilities:


https://www.careercross.com/company/detail-235349

Accounts Payable & Vendor Management, including managing and checking invoice completeness.

Account Receivavle management

Reviewing staff Expense reports and ensure that all are in line with company policies.

Fixed Assets management including maintaining details from asset system, checking, and tagging new assets, doing

capitalization for new assets and depreciation in timely manner

« Work with the team for quarterly and year end closing process Managing bank reconciliation, follow up if there is any
miss-match and do journal accordingly.

« Support on external and internal audit event, including prepare any supporting documents, correspondences, audit

confirmation, responds to any inquiries from the auditors, verify audit figures on the audit report before it being review

further by Finance Manager
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Requirements:

Minimum 3years of experiences in Accounting/Finance (International company is a plus).
Organized with attention to detail and a high sense of internal control.

Ability to prioritize, meet challenging deadlines and perform under pressure.

Flexible and willing to accept new challenges.

Skilled in MS Office, especially excel.

Good understanding of the accounting cycle and Japanese Taxation

Native in Japanese and business level English.

Bachelors' degree
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About EF Education First

At EF we believe that the world is better when people try to understand one another. Since 1965, we have helped millions of
people see new places, experience new cultures, and learn new things about the world and about themselves. Our culturally
immersive education programs—focused on language, travel, cultural exchange, and academics—turn dreams into
international opportunities.

When you join EF, you join a multicultural and diverse community working across more than 600 schools and offices in 50
countries, all with one shared mission of opening the world through education. Whoever you are, whatever you are
passionate about—we welcome you and want you to bring that to work every day. EF is proud to be an equal opportunity
employer and we are committed to inclusion and belonging across race, ethnicity, gender, age, religion, parental status,
identity, experience and everything else that makes you unique.

Founded in Sweden in 1965, EF has school and offices around the world, including hubs in Boston, London, Mexico City,
Sé&o Paulo, Shanghai, Stockholm, Zirich, and more. Learn more at www.efjapan.com.
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