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Job Information

Hiring Company
Laurus International School Co., Ltd.

Job ID
1531015

Industry
Education

Company Type
Small/Medium Company (300 employees or less)

Non-Japanese Ratio
About half Japanese

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards, Minato-ku

Train Description
Toei Mita Line, Mita Station

Salary
3.5 million yen ~ 5 million yen

Refreshed
April 7th, 2025 09:27

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Entry Level

Minimum English Level
Business Level

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description
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https://www.careercross.com/en/company/detail-421599
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Main Tasks

Communicate with vendors (mostly in Japanese) for phone/internet contracts

Help with the installation of new software/systems

Provide technical support to staff across our multiple locations

Assist in planning/managing company-wide device management systems (preferably with InTune and/or Mosyle)

Required Skills
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Experience with handling budgets and vendor contracts

Experienced with Microsoft 365 (system administration and/or PowerShell experience would also be nice)
Basic-to-moderate knowledge of network planning and infrastructure

Excellent multi-tasking and prioritisation skills and attention to detail

Able to adapt quickly and work efficiently

Must be native or equivalent in speaking Japanese
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Company Description
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