Page 1 of 3

@ CareercrOSS by JAC Recruitment

> - TP <

MetroResidences

YIS - B~ x—Y ¥ — (Property Acquisition & Planning Manager)

Job Information

Hiring Company
MetroResidences Japan K.K.

Job ID
1530918

Industry
Real Estate Brokerage, Management

Company Type
Small/Medium Company (300 employees or less) - International Company

Non-Japanese Ratio
About half Japanese

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards, Minato-ku

Salary
6 million yen ~ Negotiable, based on experience

Salary Bonuses
Bonuses paid on top of indicated salary.

Work Hours
9:30~18:30

Holidays
sE2BER28% (EBA#A) . EREHREB/EI0BE L. ZORIZESICHVIEN. SHRAR (Bf) £58

Refreshed
April 25th, 2025 00:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Daily Conversation (Amount Used: English usage about 10%)

Minimum Japanese Level
Fluent

Minimum Education Level
Associate Degree/Diploma

Visa Status
Permission to work in Japan required

Job Description
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Role Overview:

In this role, you will be responsible for the full cycle of property acquisition and operations — from sourcing and evaluating
new properties, negotiating and executing contracts, to coordinating property setup and building the operational structure.
You will also review and renegotiate existing contracts to help maximize the profitability of our current portfolio.

You will work closely with internal teams across marketing, finance, and operations to drive overall business performance.

As a key position in a fast-paced, international startup environment, this role offers a high degree of ownership and flexibility.
It requires strong adaptability, initiative, and the ability to navigate change effectively.

We welcome candidates with a background in real estate who are eager to step beyond conventional methods and thrive in a
dynamic, growth-oriented company.

Responsibility

Conduct research, evaluate, and negotiate contracts for new property acquisitions

« Plan and develop product concepts for new properties
« Negotiate rental terms, manage contracts, and propose strategies to improve profitability for existing properties
« Develop and execute strategic outreach plans targeting property owners and relevant stakeholders
« Analyze performance of existing properties and formulate effective leasing strategies
« Prepare and deliver performance reports to internal and external stakeholders
« Oversee property setup processes and ensure alignment with brand standards and quality
« Maintain close and professional communication with property owners
« Collaborate cross-functionally with internal teams such as Marketing, Finance, and Operations
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Required Skills
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Qualifications:
Requirements (Must):

3 to 10 years of experience in the real estate industry or related fields

Licensed real estate transaction agent (S#hE#EX 3| 1)

Strong interpersonal and negotiation skills with the ability to build trusted relationships with external partners
Comfortable using IT tools such as cloud systems, Excel, and data sharing platforms

Ability to work independently and make timely decisions in a fast-paced environment

Experience using English in a business setting (mainly reading/writing; speaking is a plus)

Ability to create and propose business income and expenditure plans

Experience conducting market research

Preferred Qualifications (Nice to have):

« Experience in property sourcing, negotiation, and contracting at real estate brokerages, developers, PM companies, or
master lease firms
« Hands-on experience communicating in English via email, chat, and meetings
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