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KYC Staff

Job Information

Recruiter
Michael Page

Job ID
1526692

Industry
Asset Management

Job Type
Temporary

Location
Tokyo - 23 Wards

Salary
Based on hourly rate

Refreshed
March 14th, 2025 17:59

General Requirements

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Fluent

Minimum Education Level
High-School

Visa Status
Permission to work in Japan required

Job Description

Will be joining the leading global financial institution based in the US. This position will be responsible for daily KYC
operational tasks, manage client information/documents/filing and other administrative tasks.
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Client Details

Leading global financial institution based in the US.
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Description

« Perform daily KYC operational tasks
« Manage client information, documents and filing
« Complete checklists for client cases


https://www.careercross.com/en/company/detail-3648

« Communicate with internal/external vendors via phone/email
« Support in creating documents and materials
« Provide general administrative support to the team
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Job Offer
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« Social Insurance
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To apply online please click the 'Apply" button below. For a confidential discussion about this role please contact Aino
Takagaki at +81368328913.

Required Skills

KYC experience (client onboarding/KYC/AML processing)

Strong MS Office skills

Business English reading and writing skills

Strong communication skills, ability to multi-task, and work under pressure.
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Company Description
Leading global financial institution based in the US.
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