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Job Information

Hiring Company
Caterpillar Finance Kabushiki Kaisha

Subsidiary
FrI9ESI—TF7AF VR

Job ID
1518938

Industry
Other (Banking and Financial Services)

Company Type
Small/Medium Company (300 employees or less) - International Company

Job Type
Permanent Full-time

Location
Kanagawa Prefecture, Yokohama-shi Nishi-ku

Train Description
Minatomirai Line Station

Salary
7 million yen ~ 8 million yen

Salary Bonuses
Bonuses paid on top of indicated salary.

Work Hours
8:30-17:30 or 9:00-18:00

Holidays
TH#%A

Refreshed
April 1st, 2025 13:00

General Requirements

Minimum Experience Level
Over 6 years

Career Level
Mid Career

Minimum English Level
Business Level (Amount Used: English usage about 50%)

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required


https://www.careercross.com/en/company/detail-427205
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Human Resources Operations Specialist
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Role Definition
Supports the business by executing HR customer service and higher complexity administrative duties.

Responsibilities

» Contributes to operational excellence in HR by efficiently and accurately executing processes related to employment
compliance, payroll, absence management, time tracking, benefits administration, and employee data management.

« Provides an excellent service experience when executing employee-facing processes.

« Develops expertise across HR operational process areas and supports the identification, assessment, and
implementation of continuous improvement opportunities.

» Supports the maintenance of an HR Operations knowledge database and the gathering and reporting of HR operational
metrics.
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Required Skills
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- HR skills

- Knowledge of regulations, legal restrictions, etc. is especially welcome
- Business level Japanese and English language skills

- Able to work in cooperation with other team/divisions
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Company Description
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