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Job Information

Recruiter
JAC Recruitment Co., Ltd.

Hiring Company
HREDATA AT/ OS—0ED by TiE

Job ID
1514887

Industry
Medical Device

Company Type
International Company

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
10 million yen ~ 17 million yen

Work Hours
09:00 ~ 17:30

Holidays
(BHaRlR] AtB &Y. fE5ShET, ALAICKY. BROZHH Y., Au7s BBICEREIOBU L, [AB] 7=
2BARZHH...

Refreshed
April 17th, 2025 15:00

General Requirements

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description

(5K ANo NJB2271731]
General Affairs covers a broad range of responsibilities from daily stationary management and invoice processing to
business continuity planning (BCP) transforming the way of working and strategic facility setup. The key roles of General
Affairs include:
e Leading corporate policy/process transformation to support sustainable growth and efficiency through external
benchmarking and joint efforts with other functions.
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e Ensuring excellent operations of all routine tasks through continuous improvement.
e Providing agile support and leadership in unexpected situations in cooperation with other organizations.
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Company Description
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