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PR/086520 | Japanese Bilingual Administrative Assistant

Job Information

Recruiter
JAC Recruitment USA

Job ID
1512817

Industry
Audit, Tax Accounting

Job Type
Permanent Full-time

Location
United States

Salary
Negotiable, based on experience

Refreshed
April 2nd, 2025 20:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Business Level

Minimum Education Level
Associate Degree/Diploma

Visa Status
No permission to work in Japan required

Job Description

SHBE
AKFEEERRMN. BRAM Y VHILOEHT ORIV M EBELTVWET,

BERE

« B4 DIRITOEEIRE, Concurd 5QuickBooks DT — 4 853k, TiL#Ef#H. QuickBooks. Concur, ATLASAMDFEA
NRE, BLAREHSEEETVRN,

o KHEADBHEREEL R— b DERK,
« QuickBooks, Concur, ATLASADT—4 AN% ST EHEEHEOED.

e BEICIEL T, FBHRALR— M7 TV 75— 3 v OFR. TOMBERBBFLERE, K4 ABTEEBP OV
IhDTUR R,


https://www.careercross.com/en/company/detail-466524

o BEXEDOREDL S BXRENDHR,

EEH
o FEBFLEBTNICHEETZFEMERL, 2EULEDT R IEHRRIHDF.
« BABSLIURBTEVRALRNILULDRE—F VS - SiHE SN TRELA,
« Microsoft Word. Excel. Outlook. SharePoint. Z# ®ftiMicrosoft Office DFHEHH 2 Z &,
o BREF2LUTAIBRLTWEZ E,

o BNABFREAEIVELI—I—ZFILFEWVEA,

wEENELE/ T Ofth
« USD60,000 - 70,000

« Paid Time Off, medical, HSA, vision, dental, FSA, 401(k), profit sharing, legal plan, cancer indemnity plan, disability
insurance, life insurance, employee assistance program, commuter benefits, business travel accident, paid volunteer
day, paid memberships, paid seminars, and tuition assistance.

o BFBWE  REB2BA 7 1 REFEONA T v K
BEESZBICLY., CHRBARARANDHFREEZLLIFETEHE. TTERCEIY,
TR, EELSBSEVBLET,

Company Description

Page 2 of 2



	PR/086520 | Japanese Bilingual Administrative Assistant
	Job Information
	General Requirements
	Job Description
	Company Description


