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PR/094494 | Administrative Assistant (Japanese Speaker)

Job Information

Recruiter
JAC Recruitment Singapore

Job ID
1512629

Industry
Business Consulting

Job Type
Permanent Full-time

Location
Singapore

Salary
Negotiable, based on experience

Refreshed
February 5th, 2025 07:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Business Level

Minimum Education Level
Associate Degree/Diploma

Visa Status
No permission to work in Japan required

Job Description
OVERVIEW

[RBREET] BRRNVF Y —DETAH T4 ARI v TDEE

JOB RESPONSIBILITIES
o NYIFT 4 AEBLBICED > TIHCBEE AV XY,
o REIEBHEEEE (VAT LANE)
o AVEI—y MVXVUEEER (XBWEHLRE)
o BRREREXRY (WEEROERRY)

o PayrollBSE %55


https://www.careercross.com/en/company/detail-329506

o FREEBEXES NHEEEOHELY)
o RABERH

o EBBEERBERNEFERZERLR L)

- BNEEOEHLEBERBFEORERY)

o ZDMT KRy U %S

JOB REQUIREMENTS
o« HLLEBPNHEEBEBNICF v v F 7y TTEDH
e AIa=F—YavEANEL, F—LT—VEKEIITEDH
o« BHENKEL. ILFIRINVBERA
« Google Workspace'y — L DfERICEIBDE WA
o V¥ —F Y IORREFEOMBHHNIEH T

e ARSELANILULEOERZENVE (HMRAATOIAI 2= —2aVICRBERYET, )

o BESBELANULOBFZFNZEREDA (HRII2 /-2 a VOBRICHERATES EHRL)

Additional Details
o #8281 S$3,500~S%$4,000711%
o FAFBEME : FRISEF30D ~ F1ROF
o BALHEE

. BB 10825 — b (FIC2BT2EMH Y. &A208)

XHICBNAY ETH. BHD S TRANTRELFTOHCTEREZEL LITET,
FOITERIAEFTETEEVNTT,

#LI-JACSG
#countrysingapore

JAC Recruitment Pte.Ltd (EA Licence Number: 90C3026)
EA Personnel Name: Naoko Ishii (EA Personnel Registration Number: R22109764)
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Page 2 of 2



	PR/094494 | Administrative Assistant (Japanese Speaker)
	Job Information
	General Requirements
	Job Description
	Company Description


