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RAAY NITIVEF21—%— Administrative Assistant of Payment Executor

Job Information

Hiring Company
Forvis Mazars Japan Co., Ltd.

Job ID
1511907

Division
Outsourcing

Industry
Other (Consulting and Professional Services)

Company Type
Small/Medium Company (300 employees or less) - International Company

Non-Japanese Ratio
Majority Non-Japanese

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards, Minato-ku

Train Description
Ginza Line, Tameike Sanno Station

Salary
3 million yen ~ 4 million yen

Refreshed
December 20th, 2024 14:36

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Daily Conversation (Amount Used: English usage about 75%)

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required
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About Forvis Mazars

Forvis Mazars is a leading global professional services network. Our 40,000+ strong team is committed to delivering an
unmatched client experience across the globe. We operate as one team, taking a collaborative, integrated approach that
allows us to deliver consistent and personalised services to clients of all shapes and sizes, across all sectors and
geographies.

Established in 1992, we have over 30 years of experience in Japan. Forvis Mazars in Japan has played a key role in
providing audit, tax, outsourcing and advisory services to clients from all over the world including Japanese companies,
multinational company, and foreign investor clients from around the world. We employ more than 250 professionals across
20+ nationalities under the leadership of 18 partners. Today, Forvis Mazars in Japan is recognized as one of the top
professional services firms in Japan.

About this position

-This is a great opportunity to start with no experience.

If you are interested in working for a foreign company and want to be in an environment where you can brush up on your
English, this is the job for you.

-This job will fit to whom having responsibility
If you are the type of person who is interested in your work and can work in a creative way to get the job done, you will have
no problem getting started.

-It may take you 3 to 6 months to get used to the job.
This is a job with a lot of responsibility, so you will be able to feel your own growth slowly. We are looking for people who can
work with us for a long time.

Job Description

General accounting assistance for foreign clients.

Checks on payment approvals.

Online banking payments and administration

ID management for clients making payments via online banking.
Banking payments and scheduling

Passbook management

Preparation and handling of various procedures on behalf of clients
Liaison and coordination with banks and other institutions

Other tasks related to the above.
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