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Office Manager

Job Information

Recruiter
JAC Recruitment Co., Ltd.

Hiring Company
NEREBRERA—H—

Job ID
1508090

Industry
Medical Device

Company Type
International Company

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
5.5 million yen ~ 6 million yen

Work Hours
09:00 ~ 17:30

Holidays
(BHaiRR] At#t75 BBICIIREI0BL L ((KB] =2BAZHE £ B 1B GW BRI FRFE BEBRAKER. BIRIK
...

Refreshed
December 19th, 2024 06:00

General Requirements

Career Level
Mid Career

Minimum English Level
Business Level

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description

(5k ANo NJB2266229]
This position is responsible for 1) managing all Japan facilities from start up to daily facility operation and 2) general office
administrations.


https://www.careercross.com/en/company/detail-184450
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Required Skills

- 8 years in facilities/office management with proven record in managing facilities/office independently with minimum
supervision

- Result oriented self motivated

- Ability to multi task and work under time pressure

+ Strong problem solving skills

+ Strong communication skills with business level communications skills in English both verbal and written

- Good interpersonal skills strong team player and work collaboratively across functions

Company Description
CTHBRABICTRAWELET
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