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Job Information

Hiring Company
ScentAir Japan Limited

Job ID
1507210

Industry
Other

Company Type
Small/Medium Company (300 employees or less) - International Company

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards, Chuo-ku

Salary
3.5 million yen ~ Negotiable, based on experience

Refreshed
December 9th, 2024 00:00

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Entry Level

Minimum English Level
Business Level

Minimum Japanese Level
Fluent

Minimum Education Level
Associate Degree/Diploma

Visa Status
Permission to work in Japan required

Job Description

KEY TASKS & RESPONSIBILITIES

« Provide sales administration, logistics and warehouse support

« Be the key contact point with 3rd party logistics vendor on delivery, inventory management, quality control, etc.
« Back up as Finance department and office administration support if needed

« Ad hoc projects and tasks assigned by management
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Required Skills
SKILLS & QUALIFICATIONS

Diploma or above in sales, supply chain management or business administration

2 years experience in customer services and/or sales administration

Well organized, service and people oriented, Good team player

Good problem-solving skill and communication skill

Able to work in multi-task manner

Experience in ERP & CRM systems would be advantageous

Proficient in MS Word, Excel and PowerPoint

Native Japanese or JLPT N2 above. Good command of spoken and written English is an advantage.
Immediate available preferred

Company Description
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