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Project Manager

Job Information

Recruiter
Hire Pundit Japan Corporation

Job ID
1506810

Industry
Publishing, Printing

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
8.5 million yen ~ 9 million yen

Refreshed
November 26th, 2024 14:48

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Daily Conversation

Minimum Japanese Level
Fluent

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required
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QOur client is a global financial institution that is well established in Asia. We are looking for an experienced Project Manager
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https://www.careercross.com/en/company/detail-412293

to join our passionate creative team.

You will be responsible for creative projects in APAC, including but not limited to posters, digital signages, backdrops,
brochures, newsletters, event collaterals, and major holidays communications, etc. Project management responsibilities
include collecting requirements and creating briefs. You will oversee all aspects of projects, from managing client's
expectations to coordinating the completion of projects within time, budget, and scope. Set deadlines, assign responsibilities
in the team, and monitor and summarize progress of the project. Prepare reports for upper management regarding the status
of the project as required. You will work with other project managers, workflow coordinator and designers on cross-media
projects and ensure branding consistency.

Required Skills
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Must have

Strong working experience as a Project Manager in financial services
Agile Project Management experience

Experience in Project Management documentation

Communicate key milestones with stakeholders and the team
Knowledge or experience in print and digital projects

Willingness to learn new technologies

Excellent client facing and internal communications skills

Excellent written and verbal communication skills

Expert organizational skills

Proactive attitude

Strong ability to multitask

Know the team’s strengths and weaknesses, together and individually
Plan around the team’s skills to ensure end success

Adhere to the critical path and have a plan to mitigate issues that invariably arise
Excellent command of Office 365

Preferred

PMP (Project Management Professional) or Scrum Master

« Atleast 5 years of relevant professional design experiences in a multi-language environment .
English / Cantonese / Mandarin

Experience in creative agency

« Proficient knowledge of Adobe Suite

Company Description
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