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GLOBESHIP | sOodexo

QUALITY OF LIFE SERYICES

IBFEHXIE - EFEY AR — b / Corporate Services Admin Lead (BRE#BFRHARXK)

Job Information

Hiring Company
Globeship Sodexo Corporate Services K.K.

Job ID
1501219

Industry
Temp Agency, Outsourcing

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards, Chiyoda-ku

Train Description
Yamanote Line, Tokyo Station

Salary
4 million yen ~ 5 million yen

Salary Bonuses
Bonuses included in indicated salary.

Work Hours
9:00~18:00DEE8IFMHENFE (AFERNE - V7~ - BEILL 29HBRFEOLEEHY))

Holidays
TBEAR-BE (£R) . A, FRFHR FHEAKBE : 1208RE

Refreshed
November 20th, 2024 04:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Daily Conversation (Amount Used: English usage about 10%)

Minimum Japanese Level
Native

Minimum Education Level
High-School

Visa Status
Permission to work in Japan required
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02Y-PEI D

- AT 4 RER. EBYER—MRR

- EREBLELREY R— M EEOTRER

- BAEE : FB(RA T 1 TLARI)

-RKEE HEREULEE LI, REBETOXA—ILOPYERY ICERIBRVWEA

- PCRAFIL

LWord (EY X AXE/ER)

LExcel (VA M7 4—< v M DIEE/IFEAE/VLOOKUP BE/ER Y b T— 7L DIEER. EHE)
LPowerPoint (#tIADTL ¥ - IRERBERDIER)

(BDZ X - 8% - ADig]

-#HA, #ARDT, ABAOI A= —YavAFIEESRATY T —
SR TV VEBRYIRIEBETADEINIIRIAVYNAFIL

- RRAEY ) F A ERPMELREDOTRR

- FLLWEBABBNICRY DDA

-fhEEEE L CEERER > CTHEICRYED DA

- Excel #F W T —9 DM AFILE L I TRR

ERZH: EHE
BEFIN : 4005 ~4805H
w5 : B#28A~34AA (BEFHFEZR)

TOER : RRER& W ESSHEE

FREOBETCEAABRO CRUEBEVT 2 ENTEVEY, (X—LVT7 RLR, BEES. §OIUHE. BREBERS
. PEMHF) BABRRDESOHNE. BEAROTERCAMMONRY VISV RFzy o E, FREDOLD
IKEAT2BDE L. ThUAORARTOFERARBWELEEA,

i - |BHEE -

RBEDETH. BERR. EEFEAKR. ERRR. NEER (40RLLLSERRBEDZE) (GHAkR (FRAMERICK
) . BEEHE. REFYH, BERFY. 2RFY

HAME: v A

Z0Dfth
REITREEBOLROHE : BHEBZLR (RHLOED DEH)

EEOA AR : HEEL
A OED 215 BHTEBENTIARSETWLELEET)

Company Description



	総務経理・事務サポート / Corporate Services Admin Lead（東京都千代田区）
	Job Information
	General Requirements
	Job Description
	Required Skills
	Company Description


