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Project Manager (Provost Office)/ 7AY ¥ b Rx Y v — (FAKRRA ME T 14 R)

Job Information

Hiring Company
Okinawa Institute of Science and Technology Graduate University

Subsidiary
SRR R AFRAE

Job ID
1497009

Industry
Other (Education)

Company Type
Large Company (more than 300 employees)

Non-Japanese Ratio
Majority Non-Japanese

Job Type
Contract

Location
Okinawa Prefecture, Kunigami-gun Onnason

Salary
8.5 million yen ~ 9 million yen

Work Hours
9:00-17 : 30 (Managerial/ EEEE)

Holidays
ERGHRAE, EFRE. SRR, ERERAE. BBRAB. ERBERZR. R0 71 7THREBRE

Refreshed
April 25th, 2025 04:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Fluent (Amount Used: English usage about 75%)

Minimum Japanese Level
Fluent

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description

The Okinawa Institute of Science and Technoloav (OIST) is a dvnamic and arowina institution. committed to advancina


https://www.careercross.com/en/company/detail-92982

science and technology through innovative research and education. OIST aims to foster world-class researchers and
professionals who can contribute to the intellectual and technological advancements worldwide.

In December 2023, OIST was selected for the "Program for Forming Japan’s Peak Research Universities (J-PEAKS)”, aimed
at enhancing Japan's research landscape. This project will be overseen university-wide, with the Provost's Office providing
crucial support and coordination.

The Provost’s Office seeks a strategic and visionary Project Manager to oversee the initiation and management of various
new projects. This role will be instrumental in launching the OIST open centers, aimed at fostering interdisciplinary research,
and enhancing collaborations between academia and industry through OIST Innovation. The successful candidate will
primarily support the Provost in establishing these initiatives, ensuring their effective integration into university operations.
This position requires a proactive, strategic approach to program management, budget oversight, and stakeholder
engagement.

This position is to be funded through the J-PEAKS grant.
Responsibilities:

1. Assist the Provost in achieving the strategic objectives of the Office of the Provost.
2. Facilitate the launch and establishment of key institute-wide projects, such as the OIST open centers, to promote
interdisciplinary research and collaboration, ensuring alignment with OIST's strategic objectives and priorities.
3. Liaise with other OIST divisions and external organizations to facilitate promotion of new activities and foster
partnerships.
4. Assist the Provost to cultivate and nurture partnerships with external stakeholders.
. Ensure effective coordination and communication across various OIST sections.
. Organize project-based activities in various forums and events to raise awareness and promote its activities and
achievements.
7. Collaborate with other divisions within OIST (OIST Innovation, Communication and Public Relations, academic
divisions) to leverage resources, expertise, and infrastructure for maximum impact.
8. Assist the provost for budgetary planning and financial management activities of the projects.
9. Assist the Provost to procure necessary resources and support fundraising endeavors related to the projects.
10. Develop and implement policies and procedures that enhance the stable operations of the project.
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Required Skills
(Required)

1. Ability to thrive in a diverse, multicultural, and multidisciplinary environment.

2. Strong strategic thinking and planning abilities, with a proactive and results-oriented approach to problem-solving.
3. Excellent communication skills, with a history of effective stakeholder engagement.

4. Ability to work effectively in a multicultural and multidisciplinary environment, fostering teamwork, inclusivity, and
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diversity.
5. Proficiency in both English and Japanese languages is preferred.

(Preferred)

1. Demonstrated leadership experience in managing research programs, or initiatives, in a university, research
institution, or R&D in a company setting.
2. Leadership experience in research center operations in a research institution or University.
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