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IVHC hﬂﬁl Pa.ge www.michaelpage.co.jp

(HEREETEFAT] SPC Administration Staff

Job Information

Recruiter
Michael Page

Job ID
1487014

Industry
Real Estate Fund

Company Type
Small/Medium Company (300 employees or less) - International Company

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
6 million yen ~ 9 million yen

Refreshed
July 23rd, 2024 15:36

General Requirements

Career Level
Mid Career

Minimum English Level
Daily Conversation

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description

« Provide oversight to the team supporting clients on SPC financial reporting services to a portfolio of Real Estate
structures

« Preparation of financial statements in compliance with JGAAP

« Collaborate with Real Estate administration teams in APAC offices to ensure that transactions activity are incorporated
into the accounting ledgers

« Coordinate the audit process

AR
Global fund management/fund accounting service provider
BERE

« Provide daily oversight to the team supporting clients for SPC accounting and financial reporting services to a portfolio
of real estate structures, ensuring compliance with internal policies and procedures


https://www.careercross.com/en/company/detail-3648

« Ensure that daily matters required to be completed are performed in a timely and satisfactory manner including
monitoring tasks

« Preparation of financial statements and supporting documentation in compliance with JGAAP

« Collaborate with the relevant Real Estate administration teams in APAC offices to ensure that accounting records are
accurate and transactions activity within the portfolio are understood and incorporated into the accounting ledgers as
appropriate

« Coordinate the audit process to ensure the completion of milestones and deadlines

« No people management responsibilities
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Page Group Japan is acting as an Employment Agency in relation to this vacancy.

Required Skills
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Company Description

Global fund maangement/fund accounting service provider
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