
【シンガポール採⽤】⽇系⽼舗釣り具メーカーにて社⻑秘書の募集

Job Information

Recruiter
JAC Recruitment Singapore

Job ID
1486349  

Industry
Other (Manufacturing)  

Company Type
Small/Medium Company (300 employees or less)  

Non-Japanese Ratio
Majority Non-Japanese

Job Type
Permanent Full-time  

Location
Singapore

Salary
5.5 million yen ~ 7.5 million yen

Refreshed
July 17th, 2024 17:51

General Requirements

Minimum Experience Level
Over 3 years  

Career Level
Mid Career  

Minimum English Level
Fluent (Amount Used: English usage about 50%)  

Minimum Japanese Level
Business Level  

Minimum Education Level
Bachelor's Degree  

Visa Status
No permission to work in Japan required  

Job Description

PR/092747

オフィスアドミン業務
MD秘書(⽇本⼈)業務全般（スケジュー調整など）
会⾷や出張への同⾏(通常営業時間外の対応を含む)
その他必要に応じたアドホック業務（会議の議事録作成等）

Required Skills

数年程度の秘書もしくはサービス業経験者
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https://www.careercross.com/en/company/detail-329506


ビジネスレベルの英語⼒ (業務上使⽤するため)
会⾷・接待の対応を頂ける⽅
海外出張対応が可能な⽅

Company Description
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