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Job Information

Hiring Company
Okinawa Institute of Science and Technology Graduate University

Job ID
1484554

Industry
Education

Company Type
Large Company (more than 300 employees)

Non-Japanese Ratio
Majority Non-Japanese

Job Type
Contract

Location
Okinawa Prefecture, Kunigami-gun Onnason

Salary
3.5 million yen ~ 7 million yen

Work Hours
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Refreshed
June 26th, 2024 17:04

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level (Amount Used: English usage about 50%)

Minimum Japanese Level
Business Level

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description

Graduate School Division -- Curriculum and Programs Section

The Education Coordinator supports academic and professional development of OIST PhD students by providing expertise in
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curriculum development, working with students on course advising, teaching science communication, and writing skills. The
position is responsible for laboratories and allied equipment and consumables. The Education Coordinator also provides
support for university events and contributes to the admissions selection of PhD students.
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Responsibilities:

=
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Serve as Curriculum Advisor to new students for selecting elective courses.

Design, implement, conduct, and evaluate science writing skills training and communication support for students.
Collaborate with faculty on science curriculum to develop new courses, and map course competences and
prerequisites.

Compile and analyze data, create reports, and make recommendations for process and other improvements.
Assist with university events and outreach activities.

Assist with PhD and Rl admissions student screening, interviews, and selection.

Manage and maintain laboratory equipment and consumables.

Other duties as assigned.
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Required Skills

(Required)

PhD degree in science or related field.

Broad knowledge of different fields of science and new frontiers in science or willingness to proactively gain this
knowledge.

Excellent written and oral communication skills in English.

« Excellent organizational, analytical, and collaboration skills.
« Excellent interpersonal skills.
« Ability to take direction and to give and receive feedback.
« Proficiency with MS Office suite.
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(Preferred)
« Knowledge of laboratory equipment, chemical handling, safety, and new technology.
« Evidence of curriculum development and/or teaching, especially in sciences.
« Prior work experience in an academic environment.
« Evidence of strategic planning and evaluation skills.
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Company Description
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