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Job Information

Hiring Company
Okinawa Institute of Science and Technology Graduate University

Job ID
1484416

Division
Academic Partnership Section

Industry
Education

Company Type
Large Company (more than 300 employees)

Non-Japanese Ratio
Majority Non-Japanese

Job Type
Contract

Location
Okinawa Prefecture, Kunigami-gun Onnason

Salary
3.5 million yen ~ 7 million yen

Work Hours
Ly o2& (A7 44 A10:00-15:00) E{E7.58m« AR EB LK

Holidays
ERGHRAE, ERE. SRR, ERERAE. BRAB. ERBRZR. RV 714 7HREBRE

Refreshed
April 15th, 2025 01:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Business Level (Amount Used: English usage about 50%)

Minimum Japanese Level
Business Level

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description

Position Summarv:


https://www.careercross.com/en/company/detail-92982
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Institutional-level research collaboration, especially with domestic scientific research universities, has been identified as a
strategic imperative for OIST by the University’s top-level executives, the Cabinet Office, and external and internal audit and
evaluation teams. As OIST has evolved and direct Japanese government funding has tightened, such collaborations have
become predicates for successful competition for external funding, in particular teamed applications for large center grants.
One of the successful awards is J-PEAKS. Such grants are becoming progressively more essential to the continuation of the
high-trust funding system that has allowed OIST to rise so quickly to prominence among Japanese scientific research
institutions.

The Office of the Dean of Research has developed a rich portfolio of institutional-level collaborative relationships. These
relationships are vital to execute programs and activities under the J-PEAKS framework successfully.

The Academic Collaborations Coordinator will be an integral part of the Academic Partnership Section, reporting directly to
the senior manager of Academic Partnerships. With a primary focus on leveraging resources from the J-PEAKS grant, this
position is dedicated to fostering institutional-level research collaborations, particularly with domestic scientific research
universities. The coordinator will work closely with various stakeholders to ensure the successful execution of programs and
activities under the J-PEAKS framework, contributing to OIST's strategic goals in research and funding acquisition.

The position will be based in Okinawa and will report to the senior manager of the Academic Partnership Section.

This position is funded by the J-PEAKS Grant, which was approved by the Japan Society for the Promotion of Science
(JSPS).

Responsibilities:

« Report activities and projects conducted within the J-PEAKS framework to the senior manager of the Academic
Partnership Section.

« Plan, initiate, cultivate, and leverage OIST’s institutional-level research partnerships, with a special emphasis on
collaborative partner universities of J-PEAKS.

« Communicate with partner institutions to develop collaborative programs, events, and projects appropriate to the
developmental stage of the institutional relationship.

« Solicit cooperation and active participation from various stakeholders, including Pls, researchers, executives,
students, and administrators, to ensure program success.

« Plan, organize, promote, and execute workshops, symposia, and other activities in support of institutional-level
partnerships.

« Develop and execute an operating budget allocated for J-PEAKS projects.

« Prepare periodic and ad hoc reports concerning institutional-level collaborative activities.

« Collaborate with other sections and elements of OIST to leverage strategic partnerships for external funding
applications, including large center grants.

« Operate internal grant systems, such as SHINKA, with the Grants section to facilitate and foster individual research
collaborations within the scope of institutional-level collaborative activities.

« Promote programs internally to faculty, researchers, and the OIST community and mobilize communication resources
within partner institutions to promote and report on their collaborations with OIST.

« Assist with planning and application for large grants to fund programs and other activities at OIST.

« Work with the Graduate School to develop internships and other student-focused programs arising from institutional-
level collaborative relationships.

« Consolidate and coordinate collaborative activities across other divisions of OIST to support the duties and plans of
the Dean of Research.

« Fulfill any other duties necessary to ensure a vibrant portfolio of institutional-level collaborative relationships.
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Required Skills

(Required)

1.

N o o

8.

Interpersonal skills for effective interaction with researchers, administrators, and executives within OIST and its
strategic partner institutions.

. Experience in communication with partner institutions, as well as in the promotion and reporting of activities, including

via social media.

. Excellent oral and written communication skills.
. Demonstrated ability to task-organize, drawing in external stakeholders and resources as required by developing

situations.

. Proven ability to coordinate several projects in parallel.
. Demonstrated capacity to work effectively in a diverse team.
. Awareness and sensitivity to the organizational dynamics in counterpart institutions to facilitate smooth and practical

interaction between institutions at all levels.
Ability to pursue processes and procedures until issues are resolved from a mid- to long-term perspective.

(Preferred)

1.
2.
3.
4.

Master’s Degree or higher with significant administrative experience.
Experience in research university administration in Japan.

Budget management, review, and execution experience.

Experience organizing collaborative workshops and symposia.
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Company Description
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