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@ CareerCross

ASCENT
LOGISTIC ASSISTANT / AP R T4 v V RAET ALV b

Job Information

Recruiter
Ascent Global Partners K.K.

Hiring Company
Well-known food manufacturing equipment company

Job ID
1483592

Industry
Other (Manufacturing)

Company Type
Large Company (more than 300 employees) - International Company

Job Type
Permanent Full-time

Location
Tokyo - Other Areas

Salary
5 million yen ~ 6 million yen

Refreshed
August 16th, 2024 03:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Fluent

Minimum Japanese Level
Native

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description
FEREFFENA main job contents-Job includes the following assignments:
1. 2 EE BREFH. REBET —9ICED (EZEEE
Inventory control based on company targets, sales forecasts and sales history data.

2. WmE. FREFOFRZEUCREINE - 7 -9 AN


https://www.careercross.com/en/company/detail-434603

Process and input sales and purchase orders, including creation of delivery notes,
invoices, etc.

3. B - RATEM. Y7 "SA4v— HEWREE CEE L TEE MBS ETD
Negotiate delivery lead time with customers, in coordination with sales and technical
department, suppliers and with the outsourcing logistic vendors.

4. 3PL &R
3PL management.

5. A#B LV MREFEEEE L BMAFRES 2K
Handle all import procedures in coordination with the head office and the logistics
contractor.

6. 7 "—HABNEHMALF — MER(BR, BR. BR)

Data input and preparation of internal reports (daily, weekly and monthly).

7. BEDEXNIE & RIBEEE
Customer order processing and distributor management.

8. TOMEBF(BEEROER/ERE. RENIS. SHERLTE )

Other office work (paperwork, visitors, meeting/convention arrangement and
operation)

9. BEEILH., HEDHY

Telephone call/receive.

Required Skills

BEDLCEEIE, T "2hid "BREEFLIZESZRHLT "85,
Experience: Experience: minimum 3 years, preferably within international or trading companies.
BENAER BHACY R, BN PC AFIVEREBEIFILD "BE. 15 TEOHMHED, "HNE "HA

Ideal background: import/export and logistic, strong PC and English language skills required, knowledge of Italian a plus

PC . EICHHRLLE®D excel. word. outlook DEFFRER %SAP FDEHB Y X7 LD ARRL, "Hhld "H=

PC skills: Intermediate level; especially, experience of Excel /word and Outlook at work. SAP or similar systems experience.

BENIGRR, BFICHR, BEBED) BSELA
Strengths: phone call handling, numbers/ data analyze, organizing things.

FNTET "ORBREKRFLEDH, 7/ LIBEROHFDAFIEZ EELZ TV
Work experience in middle-small companies, not only big company and not only in apparel industries.

Bh/-B2EEREN. BREN. 2FEH, BV BEERDY. BRATAZRFIL. BEEZAL—R TIZPY Y T 38
A, FLEMIHVWHWELFICEYED D, BEEHRT "BAKERREFLA D HDA

High self-management skill, proactive, willingness to learn, responsibility, good communication skill between customers,
colleague, and other rerated people. Team building and work in unity, NOT perfectionist and think flexibly.

Company Description
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