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@ CareerCross

DRAKE

BUSINESS LOGISTICS
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Job Information

Hiring Company
Drake Business Services Japan K.K.

Job ID
1482239

Division
Facility

Industry
Software

Company Type
Large Company (more than 300 employees) - International Company

Job Type
Contract

Location
Tokyo - 23 Wards, Minato-ku

Salary
3.5 million yen ~ 4.5 million yen

Work Hours
9:00-18:00

Holidays
+H - %A

Refreshed
November 14th, 2024 12:00

General Requirements

Minimum Experience Level
Over 3 years

Career Level
Mid Career

Minimum English Level
Daily Conversation (Amount Used: English usage about 25%)

Minimum Japanese Level
Native

Minimum Education Level
Technical/Vocational College

Visa Status
Permission to work in Japan required

Job Description

RLL4Y - EVRR -H—ESX - I+ ViE BEOBBEBEICHELAY—EXERBLTEYET,
e DY—ERIIBEEETHZA—R b3 Y 7DDrake International D AEFEEH—ER &, = F—Thd
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https://www.careercross.com/en/company/detail-448960
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1. Asset management

Conduct the asset inventor / IR HeEsR 5=

1. DT/AV equipment management

Facility managed DT(Digital transformation) equipment maintenace/AVi#23 D EIE, RES—BFRIS

1. Small project management

Schedule management & tracking of projects plan/2 4 ¥ 2 —)L - EHIRREE, FHE
Inspection of construction and completion/ TZ 5 T #:2
Procure equipment/items for the minor project/ Ri&+ Y ERS. BE

1. Finance management

Ensure all received invoices are appropriately processed and tracked / 553K E4L1E

1. Global, Region communication

Communicate with Region team and submit the necessary documents/Regional ¥ — 4 & D&, HEZFHOIREY

Attend the global/regional meetings/Reginal - Global 5% (internal/customer) ~®HE

Required Skills

<KHLHNBEE. HFH. XFIJL (Related experience, knowledge &skill) >

o IT/AVEEER D X > T F >~ Z IT/AV knowledge

« PCZ#*JL (OUTLOOK, Excel, Word, PPT) PC skill
o HEFES TOEIC 500REAEBE R English skill

<#BWEH (Preferred skillbniLiEar) >

o« NERDEHFERER / Experience in the foreign companies

o 77T AP TOESBRR. FMERELTWE 7Y MY —RBETORER / Experience in FM service, FM

outsourcer

Company Description

Page 2 of 2



	ハードサービス AV機器不具合管理/ 大手外資系ソフトウェアクラウドサービス会社
	Job Information
	General Requirements
	Job Description
	Required Skills
	Company Description


