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General Affairs Manager @Space Company

Job Information

Recruiter
SPOTTED K.K.

Job ID
1458546

Industry
Other

Job Type
Permanent Full-time

Location
Tokyo - 23 Wards

Salary
7.5 million yen ~ 9 million yen

Refreshed
August 7th, 2024 04:00

General Requirements

Minimum Experience Level
Over 6 years

Career Level
Mid Career

Minimum English Level
Fluent

Minimum Japanese Level
Fluent

Minimum Education Level
Bachelor's Degree

Visa Status
Permission to work in Japan required

Job Description

My client, a highly innovative SpaceTech company headquarters in Japan, is looking for a General Affairs Manager to join
their team.

This is a unique opportunity to be part of a dynamic and multi-national team and to work within the space industry at an
ambitious company that is working to change this planet and it's place in this solar system.

My clients offers hybrid work with a flex-time working system, a truly international working environment within a global team,
as well as highly competitive salary.



https://www.careercross.com/en/company/detail-326329
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Supervising General Office Administration includes planning and implementing projects that impact the entire office and/or
specific departments including: *Analyzing and developing office or department budgets «Implementing corporate programs
and requirements at the global office level *Planning internal events and programs to enhance employees’ engagement
*Analyzing and making strategies in Safety and Health management «Coordinating with internal/external stakeholders to
solve issues

Basic Qualification - Policy and implementation strategy for short-term results (1year or less). - Problems faced are difficult
to moderately complex. - Influences others outside of own job area regarding policies, practices, and procedures. - Flexibility
and deep understanding for diversity. - Business English and Japanese skills

Preferred Qualification - Certification of fire and disaster prevention management - Certification of health management -
Experience of team management with multi-cultural members. - Experience in managing shareholder meetings in a listed
company.
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