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Job Information

Hiring Company
VFS Services Japan LLC.

Job ID
1457342

Industry
Other (Hospitality)

Company Type
Small/Medium Company (300 employees or less) - International Company

Non-Japanese Ratio
Majority Japanese

Job Type
Contract

Location
Tokyo - 23 Wards, Chuo-ku

Train Description
Toei Oedo Line, Tsukiji Shijo Central Wholesale Market Station

Salary
4 million yen ~ 5 million yen

Refreshed
April 28th, 2025 10:00

General Requirements

Minimum Experience Level
Over 1 year

Career Level
Mid Career

Minimum English Level
Business Level (Amount Used: English usage about 50%)

Minimum Japanese Level
Business Level

Minimum Education Level
High-School

Visa Status
Permission to work in Japan required
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https://www.careercross.com/en/company/detail-473038
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1. Thoroughly review payment vouchers and conduct reconciliations of amounts against invoices and receipts, ensuring
precision in all financial transactions.

2. Take charge in initiating bank transfers for disbursement purposes, as well as overseeing deposits related to overseas
funds.

3. Manage petty cash disbursements and generate petty cash certificates for documentation.

4. Engage in effective communication with our Global Team, including seeking approvals and facilitating collaborative
financial processes.

5. Maintain up-to-date reports on a daily basis and record data in the relevant system.

6. Archive all documents digitally as PDFs to create a comprehensive monthly database, which will be shared with both the
local CPA and the global BDO team.
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Required Skills
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